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1. Oo6mas undgopmanus

[Iporpammuoe oOecrieueHue

«Actpan.3[10» — 53T0 OHIAMH-CEpBUC [UIsI OpraHU3alUu

IOPUIUYCCKH 3HAYUMOTO 3JICKTPOHHOI'O I[OKYMGHTOO60POT21 C KOHTparcHTaMH. PacnomnoxxeH 1o

anpecy: doc.astral.ru.

2. DOYyHKUMOHAIbHBbIE XapaKTePUCTHKH

DyHKIUOHATbHASA
XapaKTepUCTHKA

Onucanne

Perucrpanus u
aBTOpHU3AIHS TIO
3JIEKTPOHHOM TOUTE,
cepTuduKaTy uin
HOMepy TenedoHa

Peann3oBana BO3MOXHOCTh PETMCTPAIMN C TTOMOIIBIO 3JIEKTPOHHOM MOYTHI,
ceptudukara UM HoMepa TenedoHa

Bo3MoxxHOCTB
MOAKITIOUNUThCS K D10
WHIINBUTyaTbHOMY
MIPEANPUHUMATEITIO,
(mznuecKkoMy UIn
FOPUINIECKOMY JIUITAM

Peanm3oBana Bo3MOxHOCTH ToAkmoueHus Kk /10 mHANBHIyaTbHOMY
IPEANPUHAMATEII0, PUIUIECKOMY HITH FOPUINIECKOMY JTHIIAM

IMonkmrouenue K cepBucy
C Y)K€ CYILIECTBYIOIIEH
JIOKAJBHO WJIH O0JIAYHOM
OIl, nubo hopmMupoBaHue
3ampoca Ha BeITycK O11
MPSIMO U3 JIMYHOTO
kaOuHera

PeannzoBana BO3MOXXHOCTh MOJIKITFOUCHHS K CEPBUCY C YK€ CYIIECTBYIOICH
mokanbHO wi oOmauHoi OIl. Taxke MOXHO chOpPMHPOBATH 3allpoc Ha
BBITTyCcK DI mpsiMo B TMIHOM KaOWHETE

MaccoBoe MoAKIIYEeHHE
opranuzanmii /10 B
paMKax OIHOM y4eTHOH
3ammcu

PeanmnzoBana BO3MOXXHOCTB JTOOABJICHUS U MOJMKIFOUCHHS HECKOIBKUX
opraam3anuid D/10 B paMKax OHON y4ETHOH 3aMicH

3aronHeHne JaHHbBIX
OpraHu3aIuu

PeanmzoBaHa BO3MOXKHOCTh 3allOJIHEHHS M PENAKTUPOBAHUS CBEACHUI B
KapTOUKe OpraHu3aLuy B paszene «Mou opranuzaium)

IIpocmoTp u cmeHa
ceprudukara

Peanm3oBana BO3MOXHOCTH TIPOCMOTpa  cepTudHUKara B

OpraHU3alMy ¥ OTIIPABKU 3asBJICHUS Ha IEPEBBITYCK CepTH(HUKATA

KapTOYKe

Bo3MoxHOCTB OTIIPaBKU
U [IpueMa NpurialeHnit

JUTSI Hadaja Peanu3oBana BO3MOKHOCTb OTIPABKH, IPUEMA U OTKIOHEHUS MNPUITTALICHUN
AJIEKTPOHHOTO JUTS Hadalia 3JIEKTPOHHOT O IOKYyMEHTO0000pOTa ¢ KOHTpareHTaMu
JIOKYMEHT0000poTa ¢
KOHTpareHTaMu
Job6asiienue Peanm3oBana BOBMOXKHOCTB IMMPOCMOTpPA CIUCKA KOHTPAreHTOB U JT00aBICHUS
KOHTPAareHTOB HOBBIX KOHTPareHTOB
[lomroroBka u ornipaBka | Peann3oBaHa BO3MOXKHOCTH OTIPABKH 3alpoca HAa POYMHUHT, €CIU
3aIpOCOB HA POYMUHT KOHTpareHT He sBisiercs aboneHToM OD]] AO «KAJIYT'A ACTPAJI»
3arpy3ka IOKyMEeHTOB U | Peanu3oBaHa BO3MOXHOCTb MAacCOBOM M HUHIMBUAYAJBHOM 3arpy3ku

¢aiinos (MaccoBas u

JAOKYMCHTOB C IMOMOIIBKO KHOIIKA «I[O6aBI/ITB JAOKYMCHT». ITocie 3arpyskKu
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I/IHHI/IBI/II[yaHI)HaH)

JOKYMCHTEL 6YILYT ABTOMATHUYCCKU NEPEMCIUICHBI Ha BKIIAAKY «qepHOBI/IKI/I»

OTtnpaBka TOKYMEHTOB
(MaccoBas u
WHIMBUTyaJIbHAS )

Peanu3zoBana BO3MOXHOCTH MAacCOBOM M HHIMBUIYAJIbLHONH OTIpaBKU
JIOKYMEHTOB B paznene «J{oKkyMeHTh» — «HepHOBUKI)

3ampoc OTBETHOI
MOMIIUCH IJIs

PeannzoBana BO3MOXKHOCTB MOJIHUCH HEPOPMATH30BaHHBIX JTOKYMEHTOB,

He(hOpMaJIM30BaHHBIX OTIpaBJICHHBIX B JItoOoM opmare: DOC, XLSX, PDF, JPG u np.
JIOKYMEHTOB
Buzyanuzarus Peanu3zoBana Bu3yanu3aims 3JEKTPOHHBIX JOKYMEHTOB, C()OPMHPOBAHHBIX B
JIOKYMEHTORB MaIlIMHOYNTAaeMOM (popmare

ITewats OKyMEHTOB

Peann3oBana BO3MOXHOCTH pacreyaTaTh JJOKYMEHT B PeJaKTOpe JOKYMEHTa

AHHYTHpOBaHUE
TIEPBUYHBIX JOKYMEHTOB

Peanu3oBana BO3MOXXHOCTb AHHYJIMPOBAHUS IEPBUYHOIO JAOKYMEHTA, €CIU
BBICTABJICHHBIN MEPBUYHBIN YYETHBIH JOKYMEHT OIIMOOYHO NMPHU3HAH U
MOMIKCAaH 00EMMH CTOPOHA CIICIKH

VYBegomienus Ha
3JICKTPOHHYIO TIOUTY O
TIPUTJIAMIICHUSIX W OTBETaX
Ha HUX, HOBBIX
BXOMSIIUX JTOKYMEHTaX

Peanu3oBaHa BO3MOXKHOCTh IIOJYyYEHHUs YBEAOMJIEHHM Ha 3JIEKTPOHHYIO
IIOYTYy O NPUIJIAILIEHUAX UM OTBETAX HA HUX, HOBBIX BXOSIIMX JTOKYMEHTAaX.
[ogxnrounTh WM HM3MEHUTH JAHHBIE MOXXHO B HACTpPOMKax MpOoQuiIs
COTpyIHUKA

CxaHupoBaHHE KOJIOB
MapKHPOBKH,
MIPECTABIICHUS
pe3ynbTaTa OOHOBIICHUS
JOKYMEHTOB C KOJIaMHU
MapKHUPOBKH, a TAKKE
nepeaaya CBeJICHUM B
«HecTHBIN 3HAK»

Peann3oBana BO3MOXXHOCTh CKaHHPOBAaHUS M CBEPKHM KOJOB MapKHPOBKH,

MpeACTaBleHUs]  pe3yiabTaTa OOHOBJEHHA JIOKYMEHTOB C  KOJaMHU
MapKUPOBKH, a TaKXke Tepenada cBeleHUN B «UeCTHBIM 3HAK» O TOM, YTO
TOBap OBLI OTIPYXKEH APYroMy IOpUINYECKOMY JHIy. B Takom cooOrieHnn
YKa3bIBaeTcs HE TONBKO KTO M KOMY OTTPY3WJI TOBap, HO M CaMH KOJBI
ToBapa. TakuM 00pa3oM, MPOAABIY HY)KHO OYJET WJIM OTCKAaHHPOBATH KOZBI
nepes OTHPaBKOM, UM B3SITh MX M3 CBOEM y4eTHOM cHCTeMbl. TeM, y KOro
TOBap XpaHUTCS HAa CTOPOHHHX CKJIaJaX, HYXKHO OymeT oOMEeHHBaThCA

rH(popMaImei co CKIaa0M, YTOOBI 3HATh, YTO IMEHHO OHH OTTPY3WIH

Pemaktop ma6ioHoB
THTIOBBIX (DOPM H
(hopMaTOB TOKYMEHTOB

Peanm3oBaHa BO3MOXXHOCTh 3aIlOTHEHUS! JAHHBIX B MIAOJOHAX THUITOBBIX
(hopM 1 popMaToOB TOKYMEHTOB

Mopens cTaTycoB
JOKYMEHTO000pOTa B
COOTBETCTBHUU C
3aKoHOAaTenbcTBoM PO

Peanm3oBana Momens CTAaTycOB MTOKYMEHTOOOOpOTa B COOTBETCTBUU C
3aKOHONATENECTBOM P® 1Isi HArIATHOTO OTOOpAXKEHWs IMONB30BATENSIM U
OCYIIIECTBIICHUS KOHTPOJIS TIOANUCAHUS JOKYMEHTOB

MaccoBas HacTpolika
oOMeHa IOKYMEHTaMH C
KOHTpareHTaMH 10
CIIMCKY, 3arpy’KaeMOMY B
dopmare excel

Peanm3oBana BO3MOXXHOCTh MAacCOBOW HACTPOHKH OOMEHA JOKYMEHTaMH C
KOHTpareHTaMHu I10 3arpyxaeMomy B popmate excel crimcky

OmnnaTa yciyr onepaTtopa

PeasmzoBaHa BO3MOXXKHOCTh MPUOOpETEHUS] M OmIaThl Tapuda OaHKOBCKOM
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MpsSIMO U3 CEPBHCA,
UCTONB3Ys OAaHKOBCKYIO

KapTOP'I B KapTO4YKC OpraHu3anumn

KapTy
Peanu3oBana BO3MOXKHOCTh IPOBEPKU M BU3yaJIU3AIMH KOJAOB MapKUPOBKHU
BO BXOHAIIUX JOKYMEHTAaX Ha OIMMOKKM B KoJaxX MapKUpoBkH. HKoHKa
ITpoBepka u BXOJIAIIETO JTOKYMEHTA, COAEpXAIIero KOJIbl MapKUPOBKH, MOXET HMETh

BHU3yallN3aIusl KOJOB
MapKHPOBKH BO
BXOJISIITNX JOKYMEHTaX

CIIEAYIOIHUE LIBETA:
®  CHHUIA — KOJIBl MAPKUPOBOK 0€3 OIIMOOK, JOKYMEHT HE TPOCMOTPEH;
®  cepblif — KOkl MAPKHUPOBOK 0€3 omMOO0K, JOKyMEHT MTPOCMOTPEH;

® KpacHBI — KOJBl MAapKUPOBOK HMMEIOT OIMMMOKA CKaHUPOBAHUS WITH
ommboxu ot ['IC MT.
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